LESEDI LOCAL MUNICIPALITY, GAUTENG

ADVERTISEMENT

EXTERNAL

APPLICATIONS, ON EITHER THE PRESCRIBED FORM OR VIA A CV, ARE AWAITED FROM SUITABLY QUALIFIED CANDIDATES FOR THE FOLLOWING POSITION/S AT THE LESEDI LOCAL MUNICIPALITY, WHICH IS AN EQUAL OPPORTUNITY EMPLOYER.

DEPARTMENT:      COMMUNITY SERVICES 

SECTION:
      SPORTS, RECREATION, ARTS, CULTURE, HERITAGE & LIBRARY
POST:

      PROGRAMME LIBRARIAN (2 Year Contract)
MINIMUM REQUIREMENTS:

1. Must be in possession of a  3 year Diploma/ B Degree in Library & Information Science or Higher Educational Diploma (NQF 6) tertiary qualification

2. At least two years working experience in the Library information field

3. Excellent communication  (both written and verbal) and interpersonal skills

4. Valid Driver’s License , Code 8 is compulsory 

5. Computer  Literate: sound analytical and language skills 

6. Experience in working with children

7. Project Management experience and proof of projects
8. Promotion, marketing and exhibitions
JOB REQUIREMENTS
Candidates must be able:

· To prepare and present library programmes and projects at all libraries  

· To co-ordinate the acquisition of material needed to present programmes    

· To  compile written reports on programmes presented and on job related issues

· To conduct audits on assets and reports on findings 

· To conduct assets verification and control (Asset Management)

· To creatively initiate, plan, develop and implement after consultation with stakeholders outreach programmes according to need and after research is conducted 

· To identify gaps

· To promote and market the libraries through exhibitions 
SALARY         : R166 618.51 per annum 
ENQUIRIES: Kindly contact Mrs Willemien Lourens (HR Manager) or Mrs Nerina Ramsammy on 016 340 4475 at the HR section, for any clarity with regards to the abovementioned positions. Should a candidate be appointed and decline appointment; such candidate may be held liable for advertising cost. If applicants have not been contacted within 1 MONTH from the closing date they can assume that their applications have been unsuccessful. Applicants should hand in their CV’s at the Department Corporate Services: HR Section, or fax a comprehensive CV to 086 643 5251 for the attention of the HR Manager before or on closing date Friday: 12 August 2011 before 12:00pm.
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